Referral Request (Internal)
Subject Line Options:
1. Know a great [Role]? We're hiring — and there's a referral bonus
1. Help us find our next [Role] — $[Referral_Bonus] referral reward
1. Your network could include our next star [Role]
Email Body:
Hi [Employee_Name],

We're actively looking for a [Role] to join the [Team_Name] team, and great hires often come from people like you who know what it takes to succeed here.

Here's a quick snapshot of what we're looking for:

- Role: [Role]
- Team: [Team_Name]
- Key skills: [Tech_Stack]
- Location: [Location_or_Remote]

The ideal person would be someone who [One_Sentence_Ideal_Candidate_Description].

If someone comes to mind, here's how to refer them:
1. Send their name, email, and LinkedIn profile to [Referral_Submission_Link_or_Email]
2. Or simply forward this email and CC me — I'll take it from there

As a reminder, successful referrals are eligible for our $[Referral_Bonus] referral bonus.

Thanks for helping us build a stronger team!

Best,
[Recruiter_Name]
[Recruiter_Title]
